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GAELSCOIL BHAILE MUNNA

INFORMATION FOR PARENTS

The aim of our school is to provide a caring and learning environment that facilitates the nurturing of each pupil's full, educational potential. The achievement of this aim informs all of the planning processes and activities which occur in our school.

Teachers and parents are partners in the children's education, with co-operation and communication between home and school being vital ingredients in the educational process. We share the same aim, the wellbeing and education of the children in our care. This document has been produced with the express purpose of sharing information with parents concerning school policies, rules and routines. 

ROUTINES AND GENERAL INFORMATION

Time

1. School begins at 8.30 a.m. It is important that the children develop the habit of being punctual for school. Parents may enter the school grounds at 8:20am with their children and must remain with them until the teachers come onto the school playground. For safety reasons, pupils are expected to walk in the schoolyard in the mornings. We have a school warden who is present on the road 20 mins. before school commences and also for a period at 2:10pm. 
2. There is a short, 10 minute break in the morning. Lunch break is from 12:00pm to 12:30pm. We expect children to bring a healthy lunch. The school supplies a healthy, fresh lunch for all children at no charge, which can be chosen by parents. 
3. Junior and Senior Infant Classes are dismissed at 1.10pm. Infants are not allowed to go home unaccompanied. Whoever collects your child from school should be present in the school playground before dismissal time so as not to cause him/her unnecessary anxiety. The pupils in the other classes are dismissed at 2.10pm. If you wish someone else to collect your child you must inform the office first. Children are not permitted to be on school grounds after dismissal times.  
4. The Board of Management does not accept responsibility for children’s property. We would ask you to write your child’s name clearly on all items. For example, coats and other personal property such as school books, copies, lunch boxes, toys, games etc.

5. At 2.10pm, pupils are expected to leave the school grounds in an orderly fashion and to go home promptly.

General Notes

1. In the event of a pupil being absent through illness or for any other reason, the class teacher should be informed by note or phone on the pupil's return to school. If it is anticipated that the absence will be of a lengthy duration, the class teacher should be informed by written note as soon as possible. Tusla are informed of absences in excess of 20 days and such cases are investigated in due course. More information is available at www.tusla.ie. Our school secretary, Michelle Kelly also monitors attendance. If absences need to be checked, you may be contacted by text, phone or letter. Once again, it is our goal to have children in school and we work in partnership with parents to ensure that this is the case. We are very proud of our school attendance rates which are above the national average and we strive to improve them year after year. 
2. When it is necessary for a pupil to leave school early, a note must be sent to the class teacher in advance. Alternatively, you may contact the office to inform the school. Parents/guardians are asked to call personally to the school office to collect the pupil. Any person collecting a child on behalf of the parent/guardian should present written authorisation with a telephone contact number. It is not advisable to collect children early without having informed the school. Such action interrupts other pupils and the teacher’s work. 
3. As the need arises, parents will receive notices with regard to school matters and events. Encourage your child to deliver notes immediately or check their bag each evening at homework time to see if there is a note from the school. This is a good routine to start early. We regularly send our texts to inform parents of events and school news. Please ensure the school has your correct number at all times to be in this system. We have also set up a Facebook page to inform parents of events etc. Search for Gaelscoil Bhaile Munna, send a friend request and you will be part of the group. Only parents, guardians and former pupils over the age of thirteen will be allowed to be part of the group and strict rules apply. Please see our school website for our policy. 
Nourishing Lunches

Surveys have shown that children's lunches are often very unhealthy and not adequate nutritionally because they tend to be low in fibre and high in sugar. If you do decide not to avail of the free school lunch, please do not give your child sweets, chocolate, fizzy drinks or crisps for lunch. Lunch should provide one third of your child's food requirements for the day. The most effective way to plan a healthy lunch is to include one food from each of the food groups - one piece of fruit, milk/yoghurt, two slices of bread and meat / poultry /cheese. 

Chewing gum is not allowed in the school.

Dress Code

1. The school uniform is worn on all school days other than on days of PE lessons. On these days it is the school tracksuit that will be worn. 

2. For Physical Education, trainers are compulsory. 

3. Pupils are advised not to wear studs, earrings and other jewellery in school.

4 A crested school jacket is also available. 

The school uniform is available from Lynch’s of Marino, 130 Philipsburgh Ave., Marino. Tel: 8375225. www.lynchschooluniforms.com 
School Books

1. We are very conscious of the cost of school books and for this reason the different book series in use in the school are changed as rarely as possible. 

2. A limited amount of money is made available to the school for the purchase of books for children where circumstances merit this assistance being given. Please contact the Principal or Deputy–Principal if there is a problem with regard to the purchase of books.

3. Books purchased under the scheme should be returned at the end of each school year in the same condition that they were received. 

Health/Safety

1. Children who are ill should not be sent to school.

2. Parents are asked that teachers be made aware of any physical disability or allergies that their child might have.

3. Please check your child's hair regularly for outbreaks of head lice. If there is an outbreak of head lice in a class, all parents of pupils in that class are informed by note, and asked to take immediate action to treat infestation.

4. Requests to remain indoors at break times should only be made in exceptional circumstances (limbs in plaster, recovering from/awaiting surgery). These requests must be made in writing to the class teacher and accompanied by a doctor’s note. 
5. In the interests of safety, parents' cars are not allowed into the school grounds nor should they be parked directly near the main gate, please park your car at least 10m away from the school gate. This is to ensure that children walking have a clear view of oncoming traffic. Please be aware of school neighbours and DO NOT PARK on their driveways or block their access. The main gate to the school should NEVER be blocked so as to allow access for emergency vehicles if necessary. There is ample car parking just around the corner at Coultry Park. It is just a one minute walk from the school. 
Accident Procedures

1. Accidents occur despite supervision. When a dressing has been put on a wound, parents are requested to inspect the wound when the child comes home from school. We would normally contact parents if children have an accident in the playground. You may also receive a copy of our accident log to inform you of the incident.  

2. In the event of an accident/child becoming ill, every possible effort will be made to contact the pupil's parents or the persons delegated to take responsibility for the pupil.

3. Please complete the emergency contact form giving details of home/work phone numbers. The school should be notified immediately of changes of address or phone number etc. 

4. Non co-operation in this matter could result in a delay in having your child attended to medically, should the need arise.

5. Please ensure that alternative contact consent has been received and that they live locally.
6. The school will not accept responsibility for any medical expenses incurred.

7. There is a facility for parents to take out insurance to cover medical expenses incurred as a result of an accident at school. Details of this scheme are circulated to parents in September. This scheme is mandatory. 
Home/School Communication

Frequent communication is of vital importance in developing and nurturing co-operation between home and school. We have one part-time Home School Community Liaison teacher, who organises events and workshops for parents. This teacher also promotes parental involvement in the school. In our school, communication between parents and teachers may take one of the following forms:

1. Individual consultation: This occurs where a parent has asked for a meeting with a teacher or has been invited to visit the school to exchange information or to discuss matters of concern. A note to the class teacher requesting such an appointment is always essential. It is also necessary that the purpose of the visit be stated so that teachers may undertake whatever preparation is necessary with regard to information and records. 

2. Appointment with Principal: Parents should contact the school at (01) 8622275 or call in to arrange a time if they wish to meet the Principal or class teacher.

3. Parent/teacher meetings for pupils are generally held each year in November to help and guide the pupil and inform the parents of progress.

4. Meetings are held in connection with preparation for the Sacraments of Reconciliation, Holy Communion and Confirmation.

In addition to the above forms of home/school links, the following means of communication are also utilised:

1. Notes in the pupil's homework notebook.

2. School reports are issued prior to the formal parent/teacher meetings.

3. Details of school holidays or early school closures are always communicated in writing.

Complaints Procedure

It is in the interest of pupils, parents and teachers that good relations should exist between home and school. The teachers are willing to discuss any problems that may arise from time to time. With mutual respect and goodwill, most problems can be resolved easily.

Stage 1:

1. A parent who wishes to make a complaint should meet with the class teacher with a view to resolving the complaint.

2. If the matter is not resolved, the parent should meet with the principal.

3. If the complaint is still not resolved, the parent should contact the Chairperson of the Board of Management.

Stage 2:

1. If the complaint is still unresolved, it should be lodged in writing with the Chairperson of the BOM.

2. The Chairperson should bring the precise nature of the written complaint to the notice of the principal and teacher and seek to resolve the matter within 5 days of the receipt of the written complaint. 

Attendance

Each child, to whom the School Attendance Act applies (that is, those between the ages of 6 and 15), is obliged by law to attend school every day on which the school is in operation unless there is a reasonable excuse for not attending. The school authorities are obliged to notify the School Attendance Officer when a child is absent more than 20 days. Tusla will then contact the parents to arrange a meeting. 
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CODE OF DISCIPLINE

Aims of Code of Discipline

The code of discipline aims to achieve three things:

a) The efficient operation of the school and the structuring of in-class discipline so that there exists an efficient and stimulating learning environment.

b) The maintenance of good order throughout the school and respect for the school environment.

c) The development of self-discipline in pupils based on consideration, respect and tolerance for others.

Principles of Discipline Policy

If the school is to achieve a happy, secure environment in which children can develop to their full potential, it is necessary to provide a framework that promotes constructive behaviour and discourages unacceptable behaviour. The aim is to ensure that the individuality of each child is accommodated while acknowledging the right of each child to an education in a relatively disruption free environment. The school code places a greater emphasis on rewards than on sanctions, and the ideal is that pupils will acquire self-discipline. There are times however when it may be necessary to impose sanctions in order to maintain good order and to discourage offenders. We recognise the importance of a strong sense of community within the school and the existence of a high level of co-operation among teachers, ancillary staff, pupils, parents, the Board of Management and the Parents' Association. 

Respect and Courtesy

1. All pupils/parents/guardians are expected to treat staff and their fellow pupils/parents/guardians with respect and courtesy at all times. The use of foul language and any form of bullying are unacceptable. Aggression of any kind will not be tolerated and will be reported to the Gardaí for investigation. 
2. Pupils must respect all school property and keep the school environment clean and litter free.

3. Pupils must have all books and required materials.

4. Pupils are expected to work to the best of their ability and to present written exercises neatly.

5. Any form of behaviour that interferes with the rights of others to learn and to feel safe is unacceptable and will not be tolerated.

School Rules

School rules are kept to a minimum and are devised with regard for the health, safety and welfare of all members of the school community. If a school is to function efficiently, it is necessary that rules and regulations are clearly stated and enforced consistently and wisely.

1. Pupils leave and enter the school building in an orderly fashion.

2. Pupils must not behave in any way that endangers themselves or others. Rough play comes into this category.

3. Any form of threatening behaviour is unacceptable.

4. Any instructions or directions given by the supervising teacher and/or by the special needs assistant are to be complied with.

5. Pupils line up in an orderly manner at the end of breaks.

6. Pupils are not allowed to run on corridors. 
7. Pupils may not re-enter the school building during breaks without the expressed permission of a teacher 
Rewards for Good Behaviour

Rewarding good behaviour is an important part of our Code of Discipline. The following strategies may be utilised to reward good behaviour.

1. Note in pupil's homework notebook to convey messages of approval from teachers.

2. A point table is kept on a class-by-class basis. 

3. Some homework off if particular targets are achieved.

4. Extra privileges such as doing jobs or being shown a video.

Sanctions

The following strategies may be used to show disapproval of unacceptable behaviour.

1. Reasoning with pupil.

2. Verbal reprimand, including advice on how to improve.

3. Temporary separation from peers, friends and others.

4. Recording of incident of misbehaviour by means of a misbehaviour mark or by a loss of golden time.

5. Note in homework journal to parents.

6. Withdrawal of privileges.

7. Extra homework. 

8. Pupils who misbehave frequently may not be allowed to participate in school outings for their own safety and that of the other pupils.

9. Referral to Principal.

Note: Although incidents of misbehaviour are recorded, the emphasis is on encouraging children to behave well and praise is given for commendable behaviour. This begins as soon as the children start school with our Incredible Years Programme. Parents will be informed at an early stage if problems occur and not simply at the point where a crisis has arisen. At times, it is suggested by some parents that the matters to which their attention is being drawn are of a trivial nature, and that there was no necessity to have informed them that their children were misbehaving. The response to this is that while the misbehaviour may appear to be of a trivial nature, it is the cumulative effect of such breaches of the rules that is important and not the offence itself. It is only if we work together that we can strive to create the best outcomes within the school. 
Disciplinary Procedures

Stage 1

a) Child's name and class recorded; nature of the incident is noted.

b) Report of incident is given to class teacher.

c) Written exercise is set as punishment and signed by both parents where possible.

Stage 2

If there are three such incidents in a week, a note will be sent home. This note should be signed by both parents where possible, and returned to school.

Stage 3

If misbehaviour continues, a note will be sent to parents requesting that they call to the school to discuss the child's behaviour. The child may also be detained during lunch break on a specified day.
Stage 4

If a pupil misbehaves on a continuous basis, or if there is a serious incident of misbehaviour, it may be necessary to suspend a pupil. Procedures for the suspension of a pupil are as follows:

1. Parent is invited to discuss the matter with the class teacher and the principal.

2. If suspension is being invoked, the parent is informed, and then confirmation of the duration of the suspension is provided in writing.

3. The maximum period of an initial suspension is three school days.

4. A special decision of the Board of Management is necessary to authorise a further period of exclusion up to a maximum of ten school days to allow for consultation with the pupils' parents. In exceptional circumstances, the Board of Management may authorise a further period of exclusion in order to enable the matter to be reviewed. 

Bullying

Bullying is repeated aggression, either verbal, psychological or physical, conducted by an individual or groups against others. Isolated incidents of aggressive behaviour, which should not be condoned, cannot be described as bullying. However, when the behaviour is systematic and ongoing, it is bullying. It may manifest itself in many forms such as physical aggression, damage to property, extortion, intimidation, isolation, name-calling and "slagging". At the centre of our school's response to bullying is the continued development of a positive school climate, which focuses on respect for the individual. It is an important element of school policy to raise the awareness of bullying as a form of unacceptable behaviour. 

Procedures for noting/reporting an incident of Bullying Behaviour

1. All incidents of bullying will be investigated and dealt with by the teachers. 

2. Serious cases of bullying behaviour by pupils are referred immediately to the principal.

3. Parents of victims and bullies will be informed earlier rather than later of incidents.

4. It is made clear to pupils that when they report incidents of bullying they are not telling tales but are behaving responsibly. It is important to counteract a culture that may associate "telling" with "informing". 

5. Encouraging a child to hit back is mistaken because it does not address the reasons for the bullying behaviour and it could also result in a child being seriously hurt in further incidents. 

 

Procedures for Investigating and Dealing with Bullying

1. When investigating incidents of bullying behaviour, it is necessary to seek answers to questions of what, where, when, who and why?
2. If pupils are found to have been involved in bullying behaviour, it will be made clear to them that they are in breach of the Code of Discipline, and sanctions will be applied. 

Work with Victims and Bullies

1. Low self-esteem is an attribute which victims and bullies share. It is necessary therefore to avail of opportunities to increase feelings of self-worth among victims and bullies. Victims may need counselling to participate in activities designed to raise their self-esteem and bullies may need counselling to help them learn other ways of meeting their needs without violating the rights of others. 

2. Pupils who observe incidents of bullying behaviour should be encouraged to discuss them with their parents and teachers.

3. Bullying is a societal problem and a whole community approach is needed to combat bullying behaviour. The school as a community is made up of management, teachers, non-teaching staff, pupils and parents, and the promotion of home/school/community links is a vital element in the countering of bullying behaviour.

4. The school's anti-bullying code is discussed regularly in each class and explained to the children.

Anti-Bullying Code 

1. Every pupil has the right to enjoy his/her time in Gaelscoil Bhaile Munna, free from bullying, both in school and on his journey to and from school.

2. Our school will not tolerate any unkind actions or remarks, even if these were not meant to hurt. 

3. Pupils should support each other by reporting all instances of bullying.

4. Bullying is regarded as a very serious matter.

 Religious Formation

1. Parents have a key role to play in the religious formation of their children. They are asked to support the programme as it is thought in the school.
2. The pupils receive the Sacraments of Penance and Holy Communion when they are in Second Class, and they receive Confirmation when they are in Sixth Class. The preparation of the children for sacraments is a shared responsibility for pupils, teachers, parents and parish clergy. 

3. On certain occasions throughout the school year, the children may participate in prayer services or a class Mass. 

THE PRIMARY SCHOOL CURRICULUM

The curriculum is presented in six subject areas, some of which are further sub-divided into subjects. These are Language (Gaeilge and English), Mathematics, Social, Environmental and Scientific Education (History, Geography and Science), Arts Education (Visual Arts, Music and Drama) and Social, Personal and Health Education.

· English 

The English curriculum is structured to offer children a total language experience in which oral language, reading and writing are fully integrated.

· An Ghaeilge

Cumarsáid agus usáid na teanga mar theanga bheo an dá ghné is suntasaí den churaclam Gaeilge.

· Mathematics

The five strands in the mathematics curriculum are number, algebra, shape and space, measures and data.

· Science

The four strands of the curriculum are living things, energy and forces, materials and environmental awareness.

· History

Emphasis on local history and a focus on the skills of the historian

· Geography

The three strands are human environments, natural environments and environmental awareness and care.

· Music

The three strands are listening / responding, performing and composing

· Visual Arts

The six strands are drawing, paint, print, clay, construction, fabric and fibre

· Drama

· Physical Education

· Social, Personal and Health Education (SPHE)

SPHE takes place in a number of ways in the school and the involvement of parents at all stages of the programme is essential for its effectiveness. Children learn through experiencing a positive school climate and atmosphere and by exploring aspects of the curriculum through relevant subject areas. It includes RSE (Relationships and Sexuality Education), Stay Safe and the Substance Abuse Prevention Programme. The RSE programme was drawn up by a committee comprising of representatives of parents, teachers and the Board of Management. 

Homework

1. As a general rule, every child is given homework each week night. Parents are asked to ensure that their children complete the homework each night and to sign the work on completion. In the event of the homework not being attempted or not being completed, teachers may insist that the homework is completed by the children during some of the breaks. 

2. Each child should have a homework notebook and homework copies.

3. Where exceptional circumstances prevent the completion of homework, please forward an explanatory note to the teacher. 

5. Do not do the child's homework for him. Work set for homework will have been prepared in class. Please check your child's homework for neatness and point out mistakes.

6. Changes have taken place in the way in which certain areas of Maths are being taught. In helping your child, please adhere to the methods being used in school. Providing alternative methods may lead to confusion for the child.

7. Oral work is as important as written work. Please listen to the child read, and examine spellings and tables.

8. Parents should check homework notebook and/or homework each night. 

9. As a general rule, homework is not given at the weekends.

Homework for Various Classes

Junior Infants: As part of the reading programme, the pupil is given a word box in which a number of words are regularly added. These words can be practised each night. The main emphasis of the infant programme is on oral language and it is important to listen to your child as he relates the day's news, and repeats rhymes and songs.

Senior Infants: Preparation of reading, a small amount of Maths, and there may be some writing.

First Class: Reading, a small amount of Maths, some spellings and there may be some writing. 

Second to Sixth Class: 

a) Reading/Spelling

b) Maths: Sums as a revision of day's work; Tables to be learned.

c) Some writing may be given as a means of revising day's work.

Reading

It is primarily in the home that the habit of reading is fostered. Encourage your child to join the library and help him to appreciate that reading can be fun and not a chore which is confined to school or homework. Encourage reading in free time and during holidays.

Problems learning
Children experiencing difficulties may be referred to the Learning Support Teachers. We currently have three full time and one part time learning support teachers within our school. These teachers work within the classroom with the other teachers and also take small groups and do one on one work with pupils needing extra help in maths and English. For a support programme to be successful, it will require the encouragement and active co-operation of parents. Specifically, parents are asked to listen to their child reading on a nightly basis. Use the method which has been outlined above. Don't panic about the child's reading or cause him/her to panic. Be positive. The road to good reading may not be smooth, but the child will get there in the end. 

Tables

Addition / subtraction tables are taught in second class, while multiplication tables form a large part of the third class programme. 

Spelling

Spelling is taught from First Class onwards. Spellings are taken from the graded spelling programme which is in use in the school. Some do's and don'ts for the teaching of spelling.

Do……..

Teach children to Look at the word

Cover the word.

Write the word.

Check the word.
Make sure that the child always writes from memory.

Write down "asked for" words and remove them before they write.

Help them with their handwriting because handwriting influences spelling. 

Watch to see if children are forming their letters correctly.

Encourage them to be careful.

Praise them for all attempts.

 Don't………

Allow them to continue writing their letters incorrectly.

Let them think that they are poor spellers. 

Handwriting

The children are taught the basic steps of a joined script style. While readiness is a factor, it is to be hoped that most pupils will be using a joined script by the end of Third Class. 

Group Teaching

Progress in all subjects varies from child to child and consequently your child may by grouped in his/her class with children of similar ability. The child's rate of progress rather than his rank in the class is the primary consideration.

Ways to help the School

1. We are very appreciative of the support that parents and pupils give to the school’s fund raising activities.

2. Play an active role in your child’s education.

3. Remember – When you give time to the school, you help your child!



  When you give time to your child, you help the school! 

Go raibh maith agat
